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The state decreased the requirements to qualify to be a substitute teacher in an attempt to help school districts
fully staff schools. Individuals may now receive a substitute teacher certificate by completing at least 36 semester
hours of college credit or completing 20 hours of online training and possessing a high school diploma. The law also
prohibits people under the age of 20 from teaching in high school.

The legislature enacted other provisions that will make it easier to substitute teach. Substitute teaching certificates
will now be valid for four years, instead of one year, if the person substitutes for at least five days or 40 hours each
year. Further, people applying for the certificates can designate up to five school districts to receive background
check results, making it easier and cheaper to substitute teach for multiple school districts.

The law encourages, but does not require, school districts to provide an orientation program for substitute
teachers. The orientation should be at least two hours long and include instruction on best practices for classroom
management. MSBA encourages districts to invest in professional development for substitute teachers to ensure a
good experience for both the teacher and the district.

State statute now requires districts to provide substitute teachers access to a survey created by the Department of
Elementary and Secondary Education (DESE), which they are required to complete. In addition, the district is
required to submit information about substitutes to DESE annually.

The district may employ part-time employees and employees who will work on a substitute basis in the district.
These employees must meet the same qualifications as full-time staff, must be appropriately certified or licensed
when necessary, and are subject to the same policies, procedures, and other rules as full-time employees. Part-time
and substitute employees must satisfactorily complete the same background checks and screenings required of full-
time employees.

Substitute Employees

In accordance with law, a majority of the whole board must approve the employment of all employees, which
includes substitute employees. The superintendent will present an initial list of substitute employees to the board for
approval. If substitute employees are added to or removed from the list, the superintendent will submit the revised
list or the individual changes to the board for approval.

The district will provide all substitute teachers access to a state survey that they are required to complete, in
accordance with law. Substitute teachers under the age of 20 will not teach in grades 9 through 12.

Part-Time Employees

The superintendent or designee may create part-time employment positions in situations where the district will
benefit from employing part-time staff or where full-time staff are not necessary to accomplish the district's goals.
The district will employ persons in part-time positions in accordance with the district's regular hiring practices and
board policy.

Job Sharing

The district may employ classroom teachers through a job-sharing arrangement in accordance with law. Classroom
teachers in a job-sharing position shall receive paid legal holidays and paid leave applicable to all classroom teachers
on a pro rata basis.

A job-sharing position shall mean any position that is shared with one other employee, requires employment of at
least 17 and no more than 20 hours per week on a regular basis, and requires at least 70 percent of all time spent in
classroom instruction. Instructional support or school services positions (such as school counselors, media
coordinators, psychologists, social workers, audiologists, speech-language pathologists, and nursing positions) are not
eligible for job sharing under state law but may still be employed on a part-time basis.
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Policy Reference Disclaimer:

Employing Retirees

The district may employ persons retired and currently receiving a retirement allowance from a public retirement
system, but the district shall consult with that public retirement system before hiring one of their beneficiaries.

Contracts

The contracts of all teachers employed on a regular, part-time basis must explicitly state the percentage of full-time
equivalent (FTE) work for which they are contracted so that the district may accurately calculate the accumulation of
tenure.

Remuneration

On the 11th consecutive workday, a substitute teacher will earn$200 per day. After the 11  consecutive workday, if
a substitute is absent more than 10 percent of the days he or she is expected to work, the rate will return to the
normal rate paid a substitute and remain at that rate until 11 consecutive workdays have been accumulated.

A full regular contract day for teachers is a total of 7.5 hours. A half day equals 3 hours and 45 minutes. Therefore, a
substitute teacher working 3 hours and 45 minutes or less will be paid one-half the eligible substitute per day rate. A
substitute working longer than 3 hours and 45 minutes will be paid the full amount of the eligible substitute per day
rate.
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 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description

§ 162.301, RSMo. State Statute

§ 162.322, RSMo. State Statute

§ 162.324, RSMo. State Statute

§ 162.331, RSMo. State Statute

§ 162.475, RSMo. State Statute

§ 162.561, RSMo. State Statute

§ 168.037, RSMo. State Statute

§ 168.101, RSMo. State Statute

§ 168.130, RSMo. State Statute

§ 168.303, RSMo. State Statute

§ 169.560, RSMo. State Statute

§ 169.596, RSMo State Statute

§168.036, RSMo. State Statute

16 C.S.R. 10-5.010 State Regulation

16 C.S.R. 10-6.060 State Regulation

5 C.S.R. 20-400.110 State Regulation

5 C.S.R. 20-400.220 State Regulation
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